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Creating	a	20-511a	Pilot	Miscellaneous	
Note		

Miscellaneous Notes in WITS are considered a part of the client’s
official electronic health record (EHR.)  It is your Regions
responsibility to ensure a Miscellaneous Notes follows the standards
set forth by the DBH Policy eManual, the BH Standards Manual, and the
Mental Health Court Standards and Guidelines.

1.  Begin on the Client Activity List

2.  Once you’re on the Activity List, click  on the blue navigation pane.



Created: 8/1/2018

3.  Click

4.  Complete the following fields.
· Note Type –

o If the action was completed by clinical staff select “Case Management
Note”
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o If the action was completed by a non-clinical staff select “Administrative
Note”

· Program – select 20-511a Pilot
· Service – enter the date.
· Start Time – enter the start time as HH:MM.
· End Time – enter the end time as HH:MM.
· Summary – enter a summary of what you did on the case
· Release these notes? – the field will populate with No.

5.  Enter notes in the Unsigned Note section.

6.  When the notes are complete, click .

7.  The Signed Note becomes read-only and an electronic signature and time stamp is
created in the Signed Notes section.
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8.  Click  and .

Creating	a	20-511a	Non-Pilot	
Assessment	Miscellaneous	Note	

Miscellaneous Notes in WITS are considered a part of the client’s
official electronic health record (EHR.)  It is your Regions
responsibility to ensure a Miscellaneous Notes follows the standards
set forth by the DBH Policy eManual, the BH Standards Manual, and the
Mental Health Court Standards and Guidelines.

1.  Begin on the Client Activity List
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2.  Once you’re on the Activity List, click  on the blue navigation pane.

3.  Click
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4.  Complete the following fields.
· Note Type –

o If the action was completed by clinical staff select “Case Management
Note”

o If the action was completed by a non-clinical staff select “Administrative
Note”

· Program – select 20-511a Assessment
· Service – enter the date.
· Start Time – enter the start time as HH:MM.
· End Time – enter the end time as HH:MM.
· Summary – enter a summary of what you did on the case
· Release these notes? – the field will populate with No.

5.  Enter notes in the Unsigned Note section.

6.  When the notes are complete, click .
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7.  The Signed Note becomes read-only and an electronic signature and time stamp is
created in the Signed Notes section.
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8.  Click  and .


